
  Eligibility for Course Fee Subsidy – Participant must be: 

•	 Either Singapore Citizen or Singapore Permanent Resident; and 
•	 Senior level executive with at least 5 years of management experience in the building and construction industry.
	
  Conditions tied to Course Fee Subsidy

•	 Participant must be sponsored by their organisation in the application for subsidy;
•	 Participant must enroll in all 9 modules of the programme (participant attending single module is not eligible for subsidy);
•	 Participant must achieve at least 75% class attendance and completed the programme satisfactorily to obtain the Certificate of Successful Completion;
•	 Participant must participate in the end-of-course evaluation as required under the administration of the subsidy;
•	 Participant must successfully submit the attached Annex A within 3 months after the completion of the programme, evidencing that the participant has 	
	 led or started the implementation of an initiative that impacts the business or core competitive of the organisation; 
•	 The sponsor organisation’s participation in a follow-up survey 1 year after the completion of the course to track the retention rate of the programme 		
	 participant within the industry.

APPLICATION FOR COURSE FEE SUBSIDY FOR
SMU-BCA ADVANCED MANAGEMENT PROGRAMME APPLICATIO
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Please read through the Eligibility for Course Fee Subsidy and Conditions tied to Course Fee Subsidy carefully;  
Annex A – This form constitutes part of the subsidy requirements. It must be submitted within 3 months on completion of  the Programme.

  Important note

•	 The course fee subsidy is administered by the Building and Construction Authority (BCA) on behalf of Singapore Workforce Development Agency (WDA).
•	 This form must be completed by the sponsoring organisation.
•	 Sponsoring organisation will only need to complete Section ONE, TWO & THREE only. 
•	 Completed form must be received by Head, Training & Admin Department, BCA Academy, 200 Braddell Road, Singapore 579700 before 14 August 2009. 		
	 Application must be supported with a photocopy of NRIC/Passport, and a letter from sponsoring organisation certifying participant’s current designation and 	
	 years of managerial experience in the building and construction industry.
•	 Any amendments made must be endorsed by the authorised signatory of the sponsoring organisation. 
•	 Where application is successful, BCA will disburse the subsidised amount directly to SMU in lieu of the 50% course fee. 

section one - information on sponsoring organisation
registered name with accounting & corporate regulatory authority (acra)

company registration number with accounting & corporate regulatory authority (acra)

address

tel no & mobile no fax no

email

business type builder consultant developer government / statutory board others

section two - particulars of programme participant
name in block letters as in nric (please underline your surname/family name)

nric / passport no of applicant nationality & date of birth (dd / mm / yyyy)

gender

address

email

office tel mobile no

years of managerial experience 
in building & construction industry

designation educational qualification
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signature of chief executive officer 
(or equivalent)

name of chief executive officer
(or equivalent)

signature of programme participant

name of programme participant

section tHREE - declaration

The declaration is compulsory. Both the sponsoring organisation and programme participant must sign the application form to 
constitute valid application. 

Is the programme participant direct employee on the organisation’s payroll?		  YES		  NO	
If NO, please specify

Is the programme participant financially sponsored in full by the organisation? 		  YES		  NO	
If NO, please specify

Has the organisation applied for any form of financial support for this 
particular programme from other government subsidy apart from WDA? 			   YES		  NO
If YES, please specify

a)

b)

c)
d)

We hereby agree and accept all the above terms and conditions in relation to the application for the course fee subsidy.

section four - to be completed by bca academy
Note:
i)	 Faxed application are not acceptable.
ii)	 Application form must be signed by the sponsoring organisation’s CEO or equivalent. 

Enrolment entry reference number

Enrolment Officer’s Name					     Signature				    Date

Approval		  YES 		  NO

Authorised by	 Dy MD (TPD),
			   BCA Academy

Signature				  

Date

date date
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We hereby declare that all information and particulars provided in this form are true, complete and accurate; and that we have not withheld or 
distorted any information or particulars. We understand that the application will be disqualified if any information given is found to be untrue and 
any fees paid will be forfeited. 
We declare that both the sponsoring organisation and programme participant meet the eligibility requirement and shall abide the requirements 
stipulated under the “Eligibility for Course Fee Subsidy and Conditions tied to Course Fee Subsidy” in this form.
We accept that the application for subsidy is subjected to BCA’s discretion on behalf of the WDA. 
We agree that BCA reserves the right to revoke the subsidy if the sponsoring organisation and/or programme participant fails to meet any of the 
funding criteria before, during or after the completion of the programme. In such event, BCA reserves the right to reclaim the  fully subsidised amount 
from the sponsoring organisation.  

designation designation



PROJECT REPORT 
FOR SMU-BCA ADVANCED MANAGEMENT PROGRAMME

  Important note

•	 As part of the WDA subsidy requirements, participant must successfully submit a project report (format per this Annex) within 3 months 	
	 after the completion of the programme, evidencing that the participant has led or started the implementation of an initiative that impacts 	
	 the business or core competitive of the organisation. 
•	 This form must be completed by the programme participant and endorsed by sponsoring organisation’s CEO or equivalent.
•	 Failure to submit this form will result in revocation of the subsidy provided. In such circumstance, BCA reserves the right to reclaim the 	
	 subsidy provided.

name of programme participant

name of sponsoring organisation

project / initiative title

nric of programme participant

project / initiative description (please use separate sheet if necessary)

project / initiative brief

project / initiative implementation duration
(from dd/mm/yyy to dd/mm/yyyy)

Prior to implementation of the project / initiative
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how does the project / initiative impact on business outcome?

what is the programme participant’s role in the project / initiative?

how does the programme participant apply the skills learnt?

Name							       Signature				    Date

SUBMITTED BY (PROGRAMME PARTICIPANT)

ENDORSED BY (SPONSORING ORGANISATION)

signature of chief executive officer
(or equivalent)

name of chief executive officer
(or equivalent)

designation

datecompany stamp
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