To use Trend Micro OfficeScan to perform an antivirus scan on your
Windows computer, follow these steps:

1. Right-click on the Trend Micro OfficeScan icon (blue color), located in the right-hand portion
of your system tray.
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2. Select OfficeScan Console. The Trend Micro OfficeScan window will appear. The Manual
Scan tab should automatically be selected. Select your hard drive (usually only C:)
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3. Press the Scan button to begin the antivirus scan.



4. The Scanning... window will appear, and display OfficeScan's progress as it checks your
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hard drive for virsuses. Depending on the number of files being scanned, the antivirus
scan can take some time to complete. It is best not to interrupt this process.
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When the virus scan is finished, OfficeScan will display a "Scanning is
complete" message.

If your machine is free of viruses, OfficeScan will indicate that no security risks were
found. Press the OK button to close the window.

If any viruses were detected, OfficeScan will indicate that it found something. Press
the OK button to view the list of threats.
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For more information, click the Scan Results tab,

If viruses were identified, OfficeScan will automatically display the Manual Scan

Results tab. The list of security risks on your computer is at the bottom half of the window.

@ Trend Micro OfficeScan L by
‘Goto Settings Help

TREND MICRO™ OfficeScan-

Manl Scan  Manusl Scan Resuts | Mai Scan | Loga |

Summary
Flos/Obyects scarmed. 603 Bapeedime: 0033
Vius/Mabware
focted fles: | Oeaned. 0
Last vius/malware found Ecar_test_fie
Spyware/Graywore
Soyware/Graywaro detected - 0 Clearnd 0
Last spyware)/ grayware found
Securty Risk Type Securty Risk Restt Irfected Fie/Object Cloar Lst
Weus Ecar_jest_fie Guanantined C\Users\helee 2\ Dow
i |
o |
« b ’
To leam moes about 8 wrus/mshware or 10 view marudl cleaning netructions for malware _]
that carret be cesned sutomstcally, select P via o chck I




7. If there are any items present in the list, select them and press the Delete button. This will
remove the infected file(s) from your computer.

8. When you are finished, close OfficeScan by pressing the Exit button.



